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MNOJIOKEHHE
0 3aIIHTe MEePCOHAJbLHBIX IAHHBIX PAa00THHKOB

1. O0mHe MOJ0KEHHH.

Llensto nonoxenus ob obpaboTke nepcoHalbHBIX JaHHbIX paboTHHKOB (nanee — [lonoxeHwe) ApnseTcs
3allliTa  [EPCOHAJbHBIX  JaHHBIX  PabOTHUKOB  MYHHLMIIAIBHOTO  OIO/HKETHOrO  JIOLIKOJILHOIO
obpasoBaTenbHOro yupexaeHus aerckuit caa Ne 32 nocénka ['onybas Husa MyHuumnanbsHoro obpazoBanus
CnapsHckud  padon (nanee — JIOY) oOT HecaHKLMOHMPOBAaHHOTO JOCTYNa, HENPaBOMEPHOIo HX
MCONB30BAHKA WM YTpaThl, a TaKkKe YCTAHOBJIEHHE OTBETCTBEHHOCTH MIOJLKHOCTHBIX JIMI], MMEOLIHMX
JOCTYN K MEPCOHANBHBIM JIaHHBIM PabOTHUKOB, 3a HEBBIMOJHEHHEe TpeOOBaHHWI HOPM, peryJIHpYIOLIMX
00paboTKy M 3alIUTy NepCOHATBHBIX JaHHBIX.

[Tonoxenue pazpaboTraHo B cOOTBETCTBHH cO cTaThaMH 85-90 Tpynosoro Konekca Poccuiickoii Menepanumy,
Konctutyumeii Poccuiickoit @enepaimu, ['paxnanckuM konekcom Poccuiickoii @enepaunn, @enepaibHbIM
3akoHOM «O6 uHpopMalMK, HHHOPMAIIMOHHBIX TEXHOJOTHIX W O 3amuTe MHGopMaluu», DenepalbHbIM
3akoHOM «O nepcoHaNbHbIX NaHHbIX», [IpaBunamMu BHyTpeHHero Tpynosoro pacnopsaaka JIOV.

Tlopsanok BBOAa B AeicTBHE W H3MeHeHHs [TonoxeHus.

1.3.1. TlonoxeHue BcTymaeT B CHITy C MOMEHTA €r0 YTBEPXKACHHA U eHCTBYeT 6ecCpoyHO, 10 3aMeHbI
€r0 HOBBIM IOJIOKEHHUEM.
1.3.2.  Bce u3meHenus B [TonoxeHus BHOCATCS COOTBETCTBYHOLIMM TIPUKA30M.

.Bee padotuuku 1OV nomkHs! ObITE 03HAKOMIIEHBI ¢ HacToSAmKM [lonoxkeHueM noj MoAnMMCh.
.PexxuM KOH(WICHUHAIBHOCTH MNEPCOHANbHBIX JIaHHBIX CHHMAaeTcs B ciaydae HMX OOE3NTMYMBAHMA M MO

MCTEYEHHWH 75 JIeT cpoKa WX XpaHeHWs, WJIM TNpOJIEBAaeTCA Ha OCHOBAHMHM 3aK/IIOYEHHA OSKCIIEPTHOM
xomuccuu JIOY, ecnu HHOE He onpeIeNieHO 3aKOHOM.

2. OcHOBHBIE IOHATHS.

Jlna ueneii Hacrosiuero ITonoKeHUs HCNONB3YIOTCS CIEAYIOIIME OCHOBHBIE MOHATHS

— nepcoHalbHble AaHHble paboTHMKa — mobas wHGOpMalMs, OTHOCAINAACA K OMpEAeIeHHOMY HIIH
onpeaenseMoOMy Ha OCHOBaHMH TakoM HMH(poOpManuH pabOTHHKY, B TOM 4Hcie ero GamMMiIds, MM,
OTYECTBO, TOJ, MeCAll, /JaTa W MECTO POKICHHSA, aJpec, CeMeHHOe, COLMaIbHOE, MMYIIECTBEHHOE
nosioxkeHue, obpasoBanue, npodeccHs, A0X0/bl, Apyras WHpopMalHs, Heobxoaumas paboTogaTenno B
CBSI3H C TPYAOBBIMH OTHOINEHHAMH;

— o6paboTka NepCOHANBHBIX AaHHBIX — cOOp, CHCTEMaTH3allis, HAKOILUIEHWE, XPaHEHHe, YTOYHEHHe
(oOHOBIEHHE, W3MEHEHHWE), HCIONB30BAHME, paclpocTpaHeHWe (B TOM YMCIe Iiepejaya),
obeznuuurBanue, GIOKMPOBAHHE, YHHUTOKEHHE TTEPCOHANBHBIX JaHHbIX paboTHHKoB IOV

—  KOH()MAEHIIMAIBLHOCTh TIEPCOHANBHBIX JIAaHHBIX — obs3aTenbHOe /18 COOJIIOJEHHA Ha3HaY€HHOro
OTBETCTBEHHOI'O JIMIIA, MOJYYMBILIErO JOCTYI K MEPCOHAIBHBIM JAHHBIM paboTHHKOB, TpeOoBaHHE HE
JIOIYCKaTh UX pacnpocTpaHeHus 6e3 coryiacus pabOTHHKA WIH MHOT'O 3aKOHHOIO OCHOBaHHS;

—  paclpoCTpaHeHHWE MEPCOHATBHBIX JaHHBIX — JAEHCTBHSA, HanpaB/ieHHbIe Ha Mepeaady NepCOHAIbHbIX
AaHHBIX PabOTHMKOB OMpee/ieHHOMY Kpyry /Ml (mepejaya NEPCOHANBHBIX [aHHBIX) HIH Ha
O3HAKOMJIEHHE C MEPCOHATBHBIMM JIAHHBIMH HEOrPaHHYEHHOrO Kpyra JiMl, B TOM 4HCle
06Hapo/IoBaHHEe NEPCOHANBHBIX J@HHBIX pabOTHMKOB B CPEeACTBAX MAaccoBOH HMH(pOpMaLWy,
pasMellieHHe B HMH(OPMALMOHHO-TEIEKOMMYHHWKALMOHHBIX CETAX WM TMpENOCTaBlieHHe AOCTyNa K
MepPCOHA/IbHBIM JJaHHbIM PAOOTHHKOB KAKMM-THG0 HHBIM CrIoco60M;



UCTIONb30BAHHE MEPCOHATBHBIX [aHHBIX — JeHCTBHA (OnepalMH) C MEPCOHAIbHBIMH JIaHHBIMH,
coBepluaeMble J0/DKHOCTHBIM juioM JIOY B uensx NpUHATHA pEIIEHHH MM COBEPLUCHHS HWHBIX
JEHCTBHIA, MOPOKAAIONIHX FOPHIAWYECKHE MOCIEACTBHSA B OTHOIEHHH pabOTHHKOB 11060 HHBIM 06pazom
3aTparMBaloLMX WX NpaBa U cBOOO/IBI MM TpaBa H CBOOO/IbI APYTHX JIHLL

GII0KMpOBaHHE TNEPCOHANBHBIX JAHHBIX — BPEMEHHOE TpekpaiieHHe cOopa, CHCTeMaTH3aLMH,
HAKOTUICHHS, MCTIO/Ib30BaHUS, PACTIPOCTPAHEHHS NEPCOHALHBIX JaHHBIX PabOTHHKOB, B TOM YHC/IE HX
nepesiavuHm;

YHHUTOKEHHEe NePCOHATbHBIX JAHHBIX — JEHCTBUS, B PE3YJIbTATe KOTOPHIX HEBO3MOMHO BOCCTAHOBHUTH
coJepKaHHe NEPCOHAbHBIX JJAHHBIX B HHPOPMAaIIHOHHOMH CHCTEME NMEPCOHABHBIX JaHHBIX PabOTHHKOB
WIH B pe3y/ibTaTe KOTOPBIX YHHYTOKAKOTCH MATepPHaIbHbIE HOCHTEIN [1€PCOHAJbHBIX JaHHBIX
pabOTHHKOB;

obe3/IMYMBaHue NMEePCOHATBHBIX JAHHBIX — JEHCTBHA, B PE3y/IbTaTe€ KOTOPBIX HEBO3MOKHO OINPEE/IMThL
NPHHA/UIEKHOCTh NMEPCOHATBHBIX TAaHHBIX KOHKPETHOMY pabOTHHKY;

o011ea0CTyHbIE NepcoHalbHbIe JaHHble — NepCOHalbHbIE JaHHbIEe, AOCTYN HEOTrPaHHYEHHOIo Kpyra
JMI K KOTOpPBIM TpegocTaBieH ¢ cornacus paboTHHKA M/IM Ha KOTOpPbie B COOTBETCTBHH C
(denepaJbHBIMH 3aKOHAMH He pacnpocTpaHsercs TpeboBaHHe cOOMIONEHHS KOHDUIEHIIMATbHOCTH.
uHpopMmals — cBeieHus (CoobIIEH s, JaHHBIE) HE3ABUCHMO OT (JOPMBI UX MpPEeACTaBIECHHS.
JOKYMEHTHpPOBaHHas WHQoOpMalysa — 3aUKCHMpOBaHHas Ha MAaTepUaJbHOM HOCHTENE  ITyTeM
JOKYMEHTHPOBaHHA WH(POPMALIMS C PEKBM3WTAMH, NMO3BOJISIONIMMH ONPEAETHThL TaKylo HHGOpMAaLHIO
WK €€ MaTepHaIbHBIH HOCHTEb.

3. CocraB nepcoHAJIbLHBIX JaHHBIX Pa0OTHHKOB.

3.1.B cocrae nepconaibHbIX AaHHBIX paboTHukoB JJOY Bxoasrt:

aHKeTHbIe U ODHorpaduyeckue JaHHbIe;

obpaszoBaHue;

CBEJIEHHA O TPY/IOBOM M OOIIEM CTaxe;

CBEJIEHHS O COCTARE CEMBH;

MAaCMOPTHBIE JaHHBIE;

CBE/ICHHA O BOHHCKOM YueTe;

CBeJeHHs O 3apaboTHOI nuare;

CBEIEHHS O COLIHAIIbHBIX JIbIOTAX;

CIELMATBLHOCTD,

3aHMMaeMas JIOJKHOCTD;

HaJIM4YHe CyIUMOCTe;

ajipec MecTa JKHTENbCTBA;

JIOMAIHHH TeneoH;

MecTo paboThl MITH Y4eObl YWIEHOB CEMbH M POACTBEHHHUKOB;
coJiepiKaHHue TPYIOBOrO I0rOBOPa;

COCTaB JeKIaPHPYEMBIX CBEAECHHH O HAJIMYHH MaTEePHAIbHBIX LIGHHOCTEH;
CoJIEpKaHME JIEKIIapaliiH, NoJaBaeMoM B HAJIOIOBYIO HHCTICKLIHIO;
NOUTHHHAKH W KOITHH MPHKA30B 10 THYHOMY COCTaBY;

JIMYHBIE JieJia ¥ TPYA0BbIe KHIKKH COTPYAHHKOB;

OCHOBaHMs K MPHKa3aM [0 JIAYHOMY COCTAaBY;

7iena, cojiepiKaliie MaTepUabl MO MOBBIIEHHIO KBATH(HKALIMK W NIEPENOArOTOBKE COTPY/AHHKOB, HX
aTTecTaluH, CayKeOHbIM pacciieJ0BaHHAM;

KOIKKM OTYETOB, HAIIPABJIsIEMble B OpPraHbl CTATUCTHKH.

3.2. JlaHHble IOKYMEHTBI SBISIOTCS KOH(PUIEHLIHABHBIMHU, TIPH 3TOM, YYHTBIBAs HX MacCOBOCTb H €JHHOE MECTO
00paboTKH ¥ XpaHEHHs - COOTBETCTBYIOLUMHA IpU( OrpaHHYEHHs HA HUX HE CTaBUTCS.



4. ObOpaboTka mepcoOHAIbLHBIX TaHHBIX.

4.1.B uensx obecrieuenus npas u ceoboa paGotruka JIOV 1 ero npeacTaBUTeNH Npu 06paboTke NepCoOHAbHBIX
naHHBIX paboTHuKa 06s3aHbl cobMOAaTE Criemyomue obiue TpeboBaHUs:

4.1.1.
4.1.2
4.1.3
4.1.4
4.1.5
4.1.6.

O6paboTka NepcoHaTbHBIX JaHHBIX PabOTHHKA MOXKET OCYIIECTBIATLCA MCKIIIOYHTENBHO B LEJAX
obecrieyenuss COOMIONEHHS 3aKOHOB M MWHBLIX HOPMATHBHBIX IIPaBOBBIX aKTOB, COJCHCTBHA
paGoTHHKaM B TpyJOYyCTpoiicTBe, 0OyueHHH W TPONBHXKEHHM MO CiyxOe, obecriedeHus JTUYHOHN
Ge30nacHOCTH paGOTHMKOB, KOHTPOJS KONHYECTBA M KauyecTBa BBINOJIHAEMOH paGoTel H
obecneueHs COXPAaHHOCTH MMYIIIECTBA.

Ipu onpeenenn ofbemMa U comepkaHus 0OpabaTbiBAEMBIX NEPCOHATBHBIX NaHHBIX PabOTHHKA
paGoTonatens nomkeH pykoBoacTBoBaThes Koscrutyumed Poccuiickoit ®enepaumu, TpynoesiM
KonexcoM 1 MHBIMU (peiepalbHBIMH 3aKOHAMH.

[TosyyeHHe MepcoOHANbHBIX IaHHBIX MOXET OCYILECTB/IATHCA KaK MyTeM MPE/ICTaBICHUsS HX CaMHMM
pabOTHHKOM, TaK M IyTeM MOTyYeHHs HX W3 HHBIX HCTOYHHKOB.

IepconanbHble JaHHble paboOTHHKA CliefyeT MoMy4aTh Y Hero camoro. Ec/ii nepcoHaibHbIe NaHHbIC
pabOTHHUKA BO3MOKHO MOMYYMTh TOJIBKO Y TPEThe# CTOPOHbI, TO PaOOTHHK I0IDKEH ObITh YBEIOMJIEH
06 3TOM 3apaHee M OT HEero JIOJKHO GBITh MOTyYeHO MHChMeHHoe cornacke. PaboTonarens no/ukeH
coobumTh paBOTHHKY O LesX, MpeanonaraeMbiX HCTOYHMKaX W crocofax rnojydeHus
MepCOHABHBIX JIAHHBIX, 4 TAK K€ O XapaKTepe MOJUIEKAIMX MOIyYEHHIO NEPCOHAJIbHBIX JTaHHbIX H
MoCNeACTBUAX OTKa3a pabOTHHUKA aTh MMCbMEHHOE COrJlacHe Ha MX MOTyYEHHE.

Pa6oToaarenb He MMEET MpaBa MoTyuaTh H 06pabaThiBaTh MEPCOHAbHbIE JaHHbIe PabOTHHKA O €ro
MOJIMTHYECKHX, PETTMTHO3HBIX M HHBIX YO€KIEHHAX H YaCTHOM JKU3HH. B ciydasx, HEMocpeACTBeHHO
CBA3AHHBIX C BONPOCAMH TPYIOBBIX OTHOLIEHWH [aHHble O WYacTHOM JKM3HM PpabOTHHKA
(uHdopMaLMs O KH3HEIEATeTbHOCTH B cepe ceMeHHbIX OBITOBBIX, JIMYHBIX OTHOILIEHHI) MOTyT
6eITh MoyueHsl 1 06paboranbl paboToaaTeneM TOIBKO € €ro MMCbMEHHOTO COTIacHs.
Pa6oToaatenb He MMEET MPaBO MOyyaTh M 06pabaThIBaTh NEPCOHANBHBIE JaHHbIE PAbOTHHKA O €10
YJIeHCTBE B OOLIECTBEHHBIX 00BEIMHEHUAX HITH ero Mpo(Colo3HOM AEATEIbHOCTH, 38 HCKITIOYCHHEM
cJlydyaes, MpeaycMOTPEHHBIX (eepalbHbIM 3aKOHOM.

4.2.K o6paboTke, nepeiaue U XpaHEHHIO [IEPCOHATBHBIX JaHHBIX PabOTHHKA MOTYT HMEThb 0CTYIT COTPY AHHKH:

Byxrantepuu;
Otnena nepcoHana;
Oraena HHGOPMALIHOHHBIX TEXHOIOTHH.

4.3. Wicronib30BaHHe MEPCOHABHBIX JAHHBIX BO3MOMKHO TOJIBKO B COOTBETCTBHH C LIE/IAMH, ONPEACTUBLIMMH HX
NoJy4eHHe.

4.3.1.

IlepconalbHble JaHHbIe HE MOTYT OBITE MCHOJL30BaHbI B LENAX MPHYMHEHHS UMYIIECTBEHHOTO H
MOpaJIBHOTO Bpela rpakaHaMm, 3aTpyJHEHUs peanusalldd npae H cobos rpaxkaan PoccHHCKO#H
denepauuu. Orpanvvenne npae rpaiiaH Poccuiickod ®enepallid Ha OCHOBE HCTIONBL30BAHHMA
undopMaiu 06 HX COLMAIBHOM TPOMCXOMJIEHHH, O PAacoBOi, HaLMOHAIIBHOH, A3BIKOBOM,
PENMrMO3HON W NApPTHHHOM MNPHHALIEKHOCTH 3alpelleH0 W Kapaercs B COOTBETCTBHH C
3aKOHOAATEIBCTBOM.

4.4.Tlepeaya nepcoHaTbHBIX TaHHBIX PAGOTHHKA BOIMOXKHA TOJBKO € COrMacks paboTHHKA MITH B CITy4asX,
NPAMO MPETYCMOTPEHHBIX 3aKOHOIATETbCTBOM.

4.4.1.

TIpu nepesaye NepcoHaNbHBIX JaHHBIX paboTHHKA paGoTosaTeb J0IKeH CoOMo/IaTh ClIENyIOLIHe
TpeboBaHUS:

He coobLIaTh NepCoHaNbHbIE JaHHble PabOTHHKA TpeThell CTopoHe 63 MMCBEMEHHOT0 COrNacus
pabGoTHHKA, 32 MCKITIOYEHHEM CITy4aeB, KOr/ia 9T0 HeoOX0AMMO B LIENAX NPe/IyNPeKAeH!s yrpo3bl
KU3HK ¥ 30POBBIO PabOTHHKA, a TAKXKE B CITy4asX, yCTAHOBJEHHbIX (he/iepabHbIM 3aKOHOM;

He coobIaTh nepcoHaIbHbIE aHHble pabOTHHKA B KOMMEPUYECKHX LIeAX 6e3 ero MUCbMEHHOT0
COTJIacHs;

MpeIyNPEIUTh JTHLL, MOTYYAIOLIHX NEPCOHANbHbIE aHHbIe PADOTHHKA, O TOM, YTO 5TH 1aHHBIE MOTYT
6BITh HCTOB30BAHbI JIMIIb B LIEMAX, U1 KOTOPBIX OHH COOOIIEHBI, M TpeOOBaTh OT ITHX JIHLL
TOATBEPHKIEHHUS TOTO, YTO 3TO MpPaBHiIo cobmoaeHo. Jinia, nomyyaiouke nepcoHaibHbIe JaHHbIC
paboTHuKa, 00s3aHbl COOIIOATE PEXKHUM CEKPETHOCTH (koH(HuaeHHanbHOCTH). JlaHHOE MOOKEHHE
HE pacrnpocTpaHseTCs Ha obmeH NepCcoOHaIbHBIMH JaHHbBIMH pa60’mm<oa B NOpsAaKe, yCTaHOBIleHHOM
(henepanbHBIMH 3aKOHAMH;



—  paspelaTh JOCTYI K NEPCOHAIBHBIM JIJaHHBIM PAOOTHHKOB TOJIBKO CNIELHAIBHO YTIOJTHOMO4YEHHBIM
JIMLIAM, OTIPEeZIeIEHHBIM TIPHKA30M 110 OpraHH3al{H, PH 3TOM yKa3aHHbIE JIMIIA T0/KHbI HMETh
MpaBo MOJTYYaTh TOJBKO T€ NEPCOHANBHBIE IaHHBIE PAOTHHKA, KOTOPBIE HEOOXOIUMBI 1A
BBIMOJHEHUsI KOHKPETHBIX (DyHKLIMH;

—  He 3anpamuBaTh HHGOPMALHIO O COCTOSHHM 30POBbA PabOTHHKA, 32 HCKITIOYEHHEM TeX CBEICHUH,
KOTOpBIE OTHOCATCA K BOMPOCY O BO3MOKHOCTH BBITIOJIHEHHs pabOTHHKOM TPYI0BOH (yHKLIHH;

—  mepejaBaTh NEPCOHAlIbHbIE JaHHbIe pabOTHHKA MPeACTABUTESM PabOTHHKOB B MOPAIKE,
ycranosieHHOM TpyaoBbiM KoiekcoM, W OrpaHHYMBATh 9Ty HH(POPMALIHIO TOJILKO TeMU
MepCOHAIbHBIMHA JAHHBIMH pabOTHHKA, KOTOPblE HEOOXOIUMBI ISl BBINTOJIHEHHMS YKa3aHHBIMH
NpeACTABUTENIMH UX DYHKLIMH.

4.4.2. Tlepenaya nepcoHaNbHBIX JAHHBIX OT JIEPKATEJIs MM €ro MpecTaBuTe/eH BHEIHEMY NOTpeOHTENO
MOJKET JOMYCKaThCs B MUHUMAJIBHBIX 00beMax U TONBKO B LEJISAX BBIMOJHEHHS 3a/1a4,
COOTBETCTBYIOIIMX OOBEKTHBHOM NpuuMHe cOOpa 3THX JaHHbIX.

4.4.3. Tlpu nepenaye nepcoHaIbHBIX JAHHBIX PabOTHHKA NOTPeOUTENAM (B TOM YHCIIE H B KOMMEPUYECKHX
LieJI1X) 3a Npejielibl OpraHu3alky paboToaaresb He J0J/DKeH coo0IIaTh 3TH JaHHbIe TPETheH CTOPOHE
6e3 MUCBMEHHOTO corachs paboTHHKA, 3a MCKTIOYEHHEM CITy4aeB, KOr/ia 3T0 HeOOXOAMMO B LIeAX
MpeynpeskAeHus Yrpo3bl XKH3HH U 3[10POBBIO pabOTHHKA WIIK B CITy4YasX, yCTAHOBIICHHbIX
(henepajbHBIM 3aKOHOM.

4.5. Bce Mepbl KOH(MAEHIMAIBHOCTH NpH cbope, 06paboTke M XpaHEHHH MEPCOHAIBHBIX JaHHBIX COTPYIHHKA
PacrpoCTPaHsIOTCs KaK Ha GyMakHble, TAK W Ha IeKTPOHHBIE (ABTOMATH3MPOBAHHBIE) HOCHTEITH
HHOpMaLMH.

4.6.He nmomyckaeTcsi OTBedaTh Ha BOIIPOCHI, CBA3aHHbIE C Mepeadeil NepcoHaIbHOM HHpOpPMaLMHU 1o TenedoHy
WK Qakcy.

4.7. XpaHeHHe TMepCOHANIBHBIX JAaHHBIX JO/KHO MPOMCXOJIHTH B MOpsAKe, HCKIIOUAKOUIEM HMX YTpaTy HIIH HX
HEMpaBOMEPHOE UCIIOIb30BAHHE.

4.8.1lpy TIpMHATHM pElIEHMH, 3aTPArMBAIOIMX WHTepechl paGoTHMKa, paboTojarens He HMeeT Ipasa
OCHOBBIBATECA HA TEPCOHANbHBIX JAHHBIX pabOTHMKA, MOJYYEHHBIX HCKIIOYUTENIBHO B pE3ylbTaTe HX
ABTOMATH3MPOBAHHONW 0OpabGOTKM WM 3MIEKTPOHHOrO mMomyyeHus. Paboroparenb y4YHTHIBAET JIHUHbIE
kauecTBa paboTHHKa, ero noO6pocoBecTHbIH H 2 deKTHBHBIH TPYA.

5. KomiieKe J0KyMEHTOB, CONPOBOXKAAIOIMHMIA npouece oopMIeH s TPYAOBBIX OTHOIEHHH
paborHuka B JIOY npu ero npueme, iepeBojie H yBoJIbHEHHH.

5.1.Wndopmanus, npeactasnseMas pabOTHHKOM NpH nocTymieHud Ha pabory B JIOVY, nomkHa MMETH
JOKyMeHTanbHyio dopmy. IIpu 3aKT04eHHM TpYJ0BOrO J0rOBOpa B COOTBETCTBMM co cT. 65 Tpynosoro
kozekca Poccuiickoii Deepaluy JTULO, MOCTyNalowee Ha paboTy, NpeabasiseT paboToaaTeo:
— macnopt rpaxaaiuHa Poccuiickoii ®enepanuu,
—  TPYJOBYIO KHMIKKY, 3 MCKIIIOYEHHEM CITy4aeB, KOra TPYI0BOM JOTOBOP 3aK/II04AETCs BIEPBBIC HITH

pabOTHHK MOCTYyNaeT Ha paGoTy Ha YCIOBHAX COBMECTHTENBCTBA, THOO TPY/I0Bas KHIXKKA Y pabOTHHKa
OTCYTCTBYET B CBSI3M C €€ YTPATOH WM MO APYTHM MPHYHHAM;

— CTpPaxoBO€ CBHJETEIBCTBO NOCY1apCTBEHHOIO NEHCHOHHOIO CTpaxOBaHHA,
— JIOKYMEHTBI BOMHCKOI'O y4€Ta — 11 BOEHHOOOSM3aHHBIX W JTHLL, MOJIEXKAIHX BOHHCKOMY YUYETY;

~  J0oKyMeHT 06 06pazoBaHuM, O KBaTM(HUKALMA WK HATHYHH CIIELMATBHBIX 3HAHHH — MPH MOCTYIUIEHHH
Ha paboTy, TpebyIoLyIo CrieLalbHbIX 3HAHUH WK CreUHaTbHONH MOArOTOBKH,

~  cBuzeTesbeTBO 0 npucoenin MHH.

5.2.TTpu odopmiaenun pabotauka B JJOY paGOTHHKOM OT/eNa KaJpoB 3anoIHseTcs yHHpHIMpoBaHHas ¢opma
p p
T-2 «JIuuHas kapro4yka pabOTHHKA», B KOTOPOH OTPaKalOTCA CIENYIOLIME AHKETHLIE H GuorpaduyecKHe
JaHHble paboTHHKA:

— obwwme ceepenuns (©.M.O. paboTHHKa, AaTa POMKIEHHS, MECTO POXIEHHA, TPAMKIAAHCTRO, oOpa3oBaHHe,
npodeccus, crax paboTsl, cocTosiHue B Gpake, MaCNOPTHHIE JIAHHBIE);

—  CBEIEHHs O BOHHCKOM YYeTe;

—  JIlaHHBIE O TpHeMe Ha paboTy;

B nanbHeiiieM B TMYHYIO KApTOYKY BHOCATCS:



5.3.B ot

CBEJICHHM O NepeBoiax Ha APYryko pabory;

cBeJieHUs 00 aTTecTalym;

CBEJICHHS O MNOBBILICHWH KBATH(HKALIHH,

CBeJIeHHs O NPoQecCHOHATBHOMN MepenoaroTOBKe;

CBe/IeHHs O Harpajax (NMoOoUIPEeHHX ), MOYETHBIX 3BAHHIX;

cBeieHUs 00 oTnycKax;

CBEIEHHS O COLMAIbHBIX FrApaHTHAX;

CBE/IEHHS O MECTE JKMTE/IbCTBA M KOHTAKTHBIX Telle(oHax.

nene nepconana JIOY cosparores M XpaHATCs CleAyIolIHe IPYINbl JOKYMEHTOR, COEpIKallue AaHHbIE

0 paﬁoTHHKaX B €AHHHUYHOM HMJIH CBOJIHOM BHIE:

5.3:1

3:5:2:

. JIOKyMEHTBI, colepiKalllie TepCOHANbHbE JaHHble PaGOTHMKOB (KOMILIEKCHI JIOKYMEHTOB,
CONMpPOBOKAAONIKHE MpoLece oGopMIeHHs TPYIOBBIX OTHOLIEHHH NPH NpHeMe Ha paGoTy, nepesoje,
YBOJIbHEHMH; KOMIUIEKC MATEpHAlOB [0 AaHKETHPOBAHHIO, TECTUPOBAHHIO, [POBEAECHHIO
cobeceloBaHMI ¢ KaHOMIATOM Ha JIOJDKHOCTB; MOMJIMHHHKH M KOMWH TIPUKA30B [0 JIHYHOMY
COCTaBy; JIMUHBIE JI€JIa M TPY/IOBbIE KHHXKKH pabOTHHKOB; [ea, CoJlepKallie OCHOBaHHS K MPHKa3y
N0 JIMYHOMY COCTaBy; Jiella, COJep:Kallle MaTepHaibl aTTecTalud paboTHHKOB; CiyKeOHBIX
pacciefioBaHui;  cripaBo4HO-MH(OpMalMOHHbIH OaHK HaHHBIX MO mNepcoHany (KapTOTEKH,
JKYPHaIbI); TOMTHHHMKM M KOMHMHM OTYETHBIX, AHAIMTHYECKMX M CHPABOYHBIX MAaTepHAJIOB,
nepenaBaemMbix pykoBoacTBy JIOV, pykoBOAHTENSAM CTPYKTYPHBIX MOJpa3ie/ieHH; KOUH OTYETOB,
HalpaB/fE€MbIX B IOCYJapCTBEHHBIE OPraHbl CTATHCTUKH, HAJOrOBbIE MHCIEKLMH, BBILIECTOSIIHE
OpraHbl yNpasJjieHHs U JApyrue yupexaeHus).,

HokymenTaums mno opraHusauMu  paboThl  CTPYKTYPHBIX —NojpasjeneHuii  (MONOXKEHHA O
CTPYKTYPHBIX MOApa3e/eHHAX, J0/KHOCTHBIE HHCTPYKLIMH paGOTHHKOB, MPUKA3bl, PACIIOPSIKEHH,
ykaszanus pykosoactsa JIOVY), NoKkyMeHTbl MO NIaHHPOBAHMIO, YYETY, aHAJIM3y M OTYETHOCTH B
4acTH paboTel ¢ nepconanom JIOV.

6. JlocTyn K mepcoHAABHBIM JAHHBIM.

6.1. Buytpennuit noctyn (noctyn sHytpu JIOV).

6.1:]

. IIpaBo jocTyna K nepcoHaNIbHBIM IaHHBIM COTPY/IHHKA HMEIOT:

Pykosonutens JJOV;

NPH NEPEBO/IE M3 OJHOIO CTPYKTYPHOI'O MOAPA3AEeHHs B APYroe AOCTYM K MePCOHAIbHBIM IaHHBIM
COTPY/IHMKA MOXKET HMETh PYKOBOJMTEIh HOBOI'O MOApa3ie/eH s,

cam pabOTHHK, HOCHTEJIb JAHHBIX.

Apyrue cOTPYAHHKH OPraHH3aLUH NMPH BBIMOJHEHHH HMH CBOHMX CITY:KeOHBIX 00s3aHHOCTEH.

6.1.2.  IlepeyeHb ML, IMEIOLIMX JOCTYN K MEPCOHAIBHBIM JaHHBIM PaGOTHHKOB, ONpeeNseTCs MPHKa3oM

6.2,
6.2.1

6.2.3.

pykoBoagutens JI0VY.,
Buewmnuii noctyn.
. K unemy maccoBblx norpeOurtenel NMepCOHANbHBIX JaHHBIX BHE OPraHU3allid MOJKHO OTHECTH
roCy/1apCTBEHHbIE H HErOCY1apCTBEHHBIC (DYHKIMOHAIbLHBIE CTPYKTYPbI:
HaJIOrOBbIe HHCTIEKIINH,
NPaBOOXPaHUTESbHbBIE OPraHBbl;
OpraHbl CTATHCTHKH;
BOECHKOMAThI;
OpraHbl COLMANILHOIO CTPAXOBAHMS,
MIEHCUOHHBIE (DOH/IBI;
NoApa3Ae/eHHs MyHHLIMITATBHBIX OPraHoB YIIpaBJIeHHS,
Haj30pHO-KOHTpO/IBHBIE OpraHbl MMEIOT J0cTyn K MHpopMaluMM Toibko B cdepe cBoei
KOMIETEHLIHH.
Opranusalumm, B KOTOpbIE COTPYAHHK MOMKET OCYINECTBIATH INEPEYHCIEHHsS JIEHEXKHBIX CpPeCTB
(cTpaxoBble  KOMINAHWM, HEroCyJapCTBEHHbIE TEHCHOHHbIE  (DOH/BI, GIArOTBOPHTENLHBIE
OpraHu3aluM, KPEIWTHBIE YUPEHXIEHHUs), MOryT IOJyYMTh JOCTYI K MEPCOHATBHBIM JIaHHbIM
paboTHHKA TOJIBKO B CIIy4Yae ero MUCbMEHHOTO Pa3pelleHHts.

6.2.4. Ceenenus o paGoTarOIIEM COTPYIHHKE HIIH YIKE YBOJIEHHOM MOTYT GBITh NMPe/ICTaBJIEHBI IPYTro

opraﬂmauneﬁ TOJIBKO C ITHCBMEHHOTI'O 3arpoca Ha Gnanke OpraHu3alyH, C NpHJIONKEHHEM KOIMTHH
HOTapHallbHO 3aBE€PEHHOIO 3asiBJIEHHUS paGOTHHKa.
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6.2.5.

6.2.6.

IlepcoHanbHbie JaHHBIE COTPYAHHKA MOTYT ObITh NPEICTABIEHbI POJCTBEHHHKAM HITH YIEHAM €ro
CEMBH TOJILKO C MTHCBMEHHOIO Pa3peIieH!si CAMOTO COTPY/IHHKA.

B ciyuyae passosia GsiBInas cynpyra (Cynpyr) HMeroT npaBo o6paTHThes B OGLIECTBO ¢ MHCHMEHHbBIM
3arpocoM o pasmepe 3apaboTHOM nu1aThl coTpyaHuKa Ge3 ero cornacus (YK P®).

7s 38]]1[!’1‘8 NEPCOHAJNBHBIX JaHHbIX

7.1. 3ammTa NepcOHaNbHBIX JAHHBIX NPEACTaBISET coGOM HKECTKO PerTaMEeHTHPOBAHHBIA M IMHAMHYECKH
TEXHOIOTMYECKHI 1poLece, NpeayNpexalonHii HapyIeHHe 0CTYIIHOCTH, LENOCTHOCTH, JI0CTOBEPHOCTH
M KOH(HMIEHIMATEHOCTH MEPCOHANBHBIX JaHHBIX M, B KOHEYHOM CyeTe, 0GecreurBalouMi JOCTATOYHO
HaIeXKHYI0 6e30nMacHOCTh HHPOPMALIMK B MPOLIECCE YIPABIEHYECKOH U POH3BOICTBEHHOMN 1€STETbHOCTH
KOMIIaHHH.

7.2. 3aumpTa NepcoHaNbHBIX IaHHBIX PabOTHHKA OT HENPABOMEPHOrO MX MCTONB30BAHMA WM YTPAThi JOJKHA
6biTh 06ecneuena JIOY 3a cuer ero cpeACcTB B NOpSI/IKE, YCTAHOBIEHHOM (helepalbHbIM 3aKOHOM.

7.3. BHyTpeHHsIs 3alHTa.

7.3.1. Jlna obecneuyeHns BHYTPeHHeH 3alUUThI MEPCOHATBHBIX NAHHBIX pPaGOTHHKOB HEOGXOIMMO

7.3.

[\

cobmoaars psa mep:
OrpaHHYEHHEe M periamMeHTalds cocraBa pabOTHHKOB, (DYHKIMOHATbHBIE OOA3aHHOCTH KOTOPBIX
TpeOyIOT A0CTyMNa K NMePCOHAIBHBIM JaHHBIM COTPYAHHKOB.
cTporoe u3buparenbHoe M 0GOCHOBAHHOE pacrnipe/ie/ieHHe JOKYMEHTOB M MH(OPMALMM MEXTy
paboTHHKaMu;
paLMOHaNBHOE pasMmelleHHe pabouux MecT pabOTHMKOB, MpPH KOTOPOM MCKIIOYAAOCh  Obl
OeCKOHTPO/ILHOE HCTIONB30BaHKE 3ALIMIIAEMOi HH(OPMALIHK;
3HaHHe PabOTHHKOM TPeGOBaHHMI HOPMATHBHO — METOIMYECKHX JOKYMEHTOB M0 3aliuTe HHbOpMaLHH
M COXpPaHEHHWH TalHbL;
HaJIH4Me HEOOXOMMMBIX YCIIOBHIA B NOMEIIEHHH VIS paGoThl ¢ KOHGUIEHIMATEHBIMH JOKYMEHTAMH H
0azaMu JaHHBIX;
OMpeJie/ieHHe W periiaMeHTalMs cocTaBa pabOTHHMKOB, HMEIOIIMX MPaBo J0CTyna (BX0/1a) B MOMELIEHHE,
B KOTOPOM HAaXO/IMTCS BBIYMCIIMTE/IbHAA TEXHHKA;
OpraHu3aums Mops/Ka yHHUTOKEHHA MHPOPMALIHHK;
CBOEBPEMEHHOE BBIABJICHHE HapylleHHUs: TpeOOBaHMH pa3pelIMTeIbHOW CHCTEMBI 10CcTyna paboTHHKAMU
TIOZIpa3/Ie/ICHUS;
BOCIHTATE/IbHAs M pa3biCHUTENbHas paboTa ¢ COTPYJHMKAMH MOJpPA3AE/eHHs MO MpeaynpekaeHHIO
yTpaTbl LUEHHBIX CBECHHH NpH paboTe ¢ KOHPHICHIMATBHBIMH JOKYMEHTAMH;
He JIOIyCKaeTCs BbIJa4a JIMYHBIX JIeNl COTPYAHMKOB Ha paboumne Mecta pykoBomuTeneil. JIndHbie aena
MOTYT BblJlaBaThcs Ha paboune Mecta Tobko pykoeoautemo JIOY, paboTHHKaM oT/ieNa nepcoHaa u B
HCIUTIOYUTENBHBIX CIyYasx, N0 MUCbMEHHOMY paspemieHHio pykopoaurens JIOY, - pykoBoauresno
CTPYKTYPHOIO noJipasaeneHus. (Hanpumep, npy MoJAroToBKe MaTepyuaIoB Ui aTTecTalii paboTHHKA).
3amuTa nepcoHabHbIX JaHHBIX COTPY/AHMKOB Ha YIEKTPOHHBIX HOCHTESAX.
Bcee nanku, conepskallue nepcoHaibHble NaHHBIE COTPYAHHKA, AOJKHBI MMETh OIrpaHMYEHHbIM
Aoctyn (TOnbKO JUIi COTPYJAHMKOB OTA€ENa TMepcoHana W JMpeKTopa Mo HMH(OPMAIHOHHBIM
TEXHOJIOTHSAM).

7.4. BHewHsAs 3ammTa.
7.4.1. Jlna obecneyeHus BHELIHEH 3allMThl NEPCOHAIBHBIX JAHHBIX COTPYAHHKOB HEO6X0auMO cobmoaaTh

psaa mep:
nopAaoK rnpuema, ydera v KOHTPOJIA ACATEIIbHOCTH HOCCTHTBJ'Ieﬁ;
NPONMYCKHON peXXUM OpraHH3allliu;

YY€T W MOPAAOK BHIJAYH MPOITYCKOB;

TEXHHYECKHE CPE/ICTBA OXPaHbI (JIEKTPOHHBIH KIIIOY, CHIHAJIH3AL[HH );
NOPsJIOK OXpaHbl TEPPHTOPHH, 3/1aHHIH, MOMEINEHHH, TPAHCTIOPTHBIX CPEICTB;

7.5. Bee nuua, cBA3aHHbie ¢ nojiyyeHueM, oOpabOTKOM M 3alMTON MEPCOHABHBIX AAHHBIX, 00s3aHbl He
pasrjaiuarb nepcoHajibHble JaHHbIe PpaOOTHUKOB.

7.6. Kpome Mmep 3aliMThl NEPCOHANBHBIX JAHHBIX, YCTAHOBJIGHHBIX 3aKOHOJATENLCTBOM, paboToaaTeny,
pabOTHHMKHM M MX TIPE/ICTABMTENIH MOI'YT BhIpabaThiBaTh COBMECTHBIE MEPBI 3AIIMThI MIEPCOHAIBHBIX JJAHHBIX
pabOTHHKOB.



8. I[IpaBa u obs3aHHOCTH paboTHHKA.

8.1. PaGOTHHKH JOKHBI OBITH 0O3HAKOMJIEHBI I10]] PACITMCKY ¢ JOKYMEHTAMH OpraHH3aLHH,
YCTAHABIMBAIOIIMMH MOPAAOK 06paboTKH NEpCOHANBHBIX IaHHBIX PabOTHHKOB, a Takke 00 MX MpaBax H
0053aHHOCTSIX B 3TOH 06NacTH.

8.2. B uensax 3alMThl NEPCOHANBHBIX JaHHBIX, XpaHALIKXCcA y paboTonarens, pabOTHHK HMEET NpaBo:

— Tpeﬁoaa"rb HCKIIFOYEHHS HIIM UCITPaBJICHHA HEBEPHBIX MJTH HETIOJIHBIX NaHHBIX,

—  mnony4daTh CBOOOAHBIH OecrulaTHBIM JOCTYN K CBOMM MEPCOHAIbHBIM J@HHBIM, BKJIIOYas IpaBO Ha
noJTyyeHue Konui JiroOo# 3anucu, coaepikalleH nepcoHaibHble JaHHbIe.

— TepcoHalbHbie [aHHbIe OLEHOYHOTO XapakTepa [ONOJHHTH 3asABICHHEM, COAEP)KalllMM  €ro
COOCTBEHHYIO TOUKY 3pEHHS;

—  onpenensTh CBOMX MPEACTABUTENeH Ul 3allMThl CBOMX NEPCOHANIBHBIX IaHHBIX;

—  Ha COXpaHEHHE M 3aIllUTY CBOEH JIMYHOH H3HH H CEMEHHOH TakHBI.

8.3. PaGoTHuk 06s3aH nepenasars JIOY KOMIUIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAHHbBIX MEPCOHAJIBHBIX
JIaHHBIX, COCTAaB KOTOPBIX ycTaHoBNeH Tpynosbiv Komekcom P, a Takoke cBoeBpeMeHHO coobiiats 06
M3MEHEHHUAX CBOMX MEePCOHAbHBIX JaHHBIX.

8.4. Pabotuuku crapar JIOY B U3BeCTHOCTH 00 M3MeHeHHH aMHJIMK, HMEHH, OTYECTBA, aThl POKAEHH, YTO
NoJTyYaeT OTPayKeHHe B TPYOBOH KHHIKKE HA OCHOBAHHH MPEJICTaBIEHHBIX N0KymMeHTOB. [1pu
HeOOXO0AMMOCTH U3MEHSIOTCA AaHHble 06 00pa3zoBaHuH, NPOGECCHH, CIIELIMATIBHOCTH, NPUCBOCHUH HOBOIO
paspsja M np.

9. OTBeTCTBEHHOCTH 3a pasriiamenue KoH(HIeHIHAIbHON HH(pOpManHu, CBA3AHHOMH ¢
MepPCOHAJbHBIMH JAHHBIMH.

9.1.PykoBoaMTE/b, pa3spellaloNMii  JOCTYN COTPYAHMKA K KOH()HAEHUMAILHOMY JIOKYMEHTY, HeCeT
NePCOHANBHYHO OTBETCTBEHHOCTD 3a JaHHOE pa3pelleHHe.

9.2. Kazplii COTPY/IHMK OpraHu3aldu, MOMy4alomui s paboTbl KOH(MACHUMANBHBIH JOKYMEHT, HECeT
€IMHONIMYHYIO OTBETCTBEHHOCTh 3a COXPAHHOCTh HOCHTENS H KOH(GHIEHIIMATBHOCTL MHPOPMALIHH.

9.3.JIuua, BUHOBHBIE B HAPYIIEHHH HOPM, PEryJMPYIOIMX MosyueHue, 06paboTky M 3alUMTy MepCoOHaNbHbIX
JaHHbIX paboTHHMKA, HECYT JUCLMIUIMHAPHYIO, aJMWHWCTPATHBHYIO, TpaKJaHCKO-NPaBOBYIO WIH
YIOJIOBHYHO OTBETCTBEHHOCTb B COOTBETCTBHY C (he/iepalibHbIMH 3aKOHAMH.



